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Award Application Guidelines

Deadlines:   Applications open 16th January 2012 and close 17th February 2012
Introduction

The South Australian Nursing and Midwifery Excellence Awards recognise and acknowledge the significant contribution that nurses and midwives make to their professions and the community through their practice.  

SA Health, in conjunction with industry partners, invites you to complete this Application Form.

Applications are to be submitted using the template provided, see website to download appropriate document. 

Terms and Conditions

Please read the following terms and conditions carefully as applicants who do not follow the instructions may not have their application considered.
1. Any questions about this application should be directed to sapro
 on 08 8274 6054.
2.
Please complete each section in full - IT IS ESSENTIAL TO ANSWER ALL QUESTIONS. 

 3.
Type all responses clearly. Responsibility for the accuracy of the application rests with the applicant. 
 4.
Please keep your responses concise.  IT IS IMPORTANT THAT YOU DO NOT EXCEED THE PAGE ALLOWANCE ALLOCATED IN THE APPLICATION FORM.

 5. 
Confirmation by e-mail will be made when an application submission is received online.  If you have not received confirmation of your application submission being received within 2 working days, please contact sapro on (08) 8274 6054 during business hours.
6.  
Finalists of the award categories will be notified by letter in the first week of April 2012. 

7.
Selection panels comprising of nursing/midwifery leaders, clinicians and consumers will select the finalists and the winner of each award category.  Finalists for each category may be interviewed.
8.
The winners of the award categories will be announced on Friday, 4 May 2012 at the South Australian Nursing and Midwifery Excellence Awards to be held at the Adelaide Convention Centre.

 9.
It is not a requirement of the Panel or Chair to provide feedback to the applicants; the selection panel’s decision is final.

 10.
Only one award will be presented for each category.

11. 
Applicants that have been nominated for multiple categories must only submit an application for one.

12. 
The initial nominated category will not be changed following receipt of the nomination by the Nursing and Midwifery Office, SA Health.

13. 
Conditions of acceptance:

·   All applications must be submitted online by 5.00pm Friday 17th February 2012
·   Incomplete applications will not be accepted.

·   All application forms must include your current practising certificate number.  

14.
Finalists may be required to speak with the media and/or other organisations about their award.  SA Health reserves the right to use any media/photos/articles for promotional purposes or publications.
Application Submission

1. Once you have read the below guidelines, download the Application Template for your specific category.

2. Complete this Template and save in your files.  You will be required to find this to ‘upload’ once proceeding with the online Application submission.

3. Font type and size for the abstract text: Times New Roman, 12 points.
4. Respond to all questions within the template and also the online ones.

5. Please use only the given/advised space. 
6. Once the Application template is completed and saved, return to the webpage to begin the on line submission. 

Submitting Your Application 

1. Application submission will only be accepted online and in the above format.

2. The system will automatically allocate a Sequence (Application/Reference Number) to your application. 
3. You will be asked to create an ‘Applicant account’ for the event. Please remember your password in order to register for the event later.

4. Once your account has been made, click on CONTINUE to add yourself as an applicant.

5. Please note there can only be one ‘Applicant’, with the exception of the Team Category where ‘Co-Applicants’ are acceptable.

6. CATEGORY: drop down menu, select the category type and level i.e. RN, RM, EN

7. POSITION: type in your current position

8. APPLICATION FORM: ‘browse’ to locate your completed ‘Application form’, open the document then click on  ADD to upload
9. Read the following questions and complete. CONTINUE
10. The next screen gives you the opportunity to check your application; at this point you may edit any aspects including the template.  If all is in order, press SUBMIT.
11. If the application submission has been successful, you will receive an automatic advice by email (please also check your Junk Mail folder in case it was filtered out). If you do not receive the automatic advice email within 2 working days, please contact the NMEA Secretariat: nmea2012@sapmea.asn.au   
Click here for access to webpage to download the Application Template
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