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Manuscript Instructions/Template for SETE/APCOSE 2012
Author(s) Name
Affiliation(s)
E-mail
Abstract.  All manuscript submissions must be received electronically.  The electronic submission will be used both for the Conference Proceedings.  The preferred electronic format is Adobe PDF, although MS-Word is also acceptable.  This document should be used as a style guide/template.  Graphics should be embedded.  
Common sense should be applied when adapting these instructions for papers not in English. 

Abstract must be 300 words or less and written in English
DOCUMENT TEMPLATE

This document conforms to the instructions it contains.  The document is set up with the correct page set up (A4 size).  The document also contains a set of styles which should be used to control the presentation of the document.  The easiest way to use this template is to highlight the equivalent item in the template and then over-type your material.  If doing this, do not highlight the paragraph marks as these ‘carry’ the style information.

PAGE LAYOUT AND LENGTH

Page Layout
The title and author sections should be in single column format.  The main body of the paper should be in one column format.  The margins should be set to 25mm all around (top, bottom, left, and right) on A4 paper.  Text should be justified.  Use two spaces between sentences to improve readability.
Length
The draft paper should be between eight and fifteen pages in length, including illustrations, appendices, and biography.  Do not include automated page numbers or any other header/footer information. 

STYLES

Table 1 contains a list of all the styles which should be used and the purpose of each style.  
	Style
	Purpose

	Title
	Title

	Author Name
	Author names and affiliations

	Heading
	Major Headings

	Subsection
	Subheadings

	Body 
	Normal Text

	Figure
	Captions for figures

	Body with Courier
	Specially delineated text such as URLs

	Reference
	References


Table 1: Summary of style usage.
Title and Author

Title
Centre the title in mixed case on the first page.  Do not use UPPER CASE.

Author
Below the title, centre the author's name, business or school (university) affiliation, and complete mailing address using upper and lower case letters.  Two authors with different addresses should have author information placed in two columns centred above each of the text columns.  Continue this two-column pattern for additional authors.  If the final author count is an odd number, centre that author on the page.  
HEadings
Main Headings
Use the style Heading for main headings.  The style uses all caps, bold Times 11 pt.  The style introduces white space before and after the heading, so there is no need for blank lines.

Sub Headings
Use the style Heading 1 for the second level of headings (Group Headings). The style uses ‘capitalise each word’ case, bold Times 11 pt.  The style introduces white space before and after the heading, so there is no need for blank lines.

Sub-sub Headings

Use the style Heading 2 for the third level of headings. The style uses ‘capitalise each word’, italics, case, bold Times 11 pt.  The style introduces white space before and after the heading, so there is no need for blank lines.
Main Text
Normal Text
Use the style Body for all normal text.  This uses 11 pt Times font with Block justification.

If necessary, a Courier font may be used to distinguish URLs, eg., http//www.incose.org.

Tables and Figures
Immediately follow the first reference to a table or figure with the actual table or figure and number each respective table or figure sequentially.  Use the style Figure for table and figure captions.

Figure 1 is an example of graphic inclusion. Graphics are to be embedded by the author.  Images are to be pasted WITHOUT FLOATING OVER TEXT.
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Figure 1. Example figure.
ABSTRACT PORTION OF PAPER

Begin the paper with an abstract (50 to 150 words) that summarises the topic and important results in the paper.  Abstracts will be printed as a separate section of the Final Program.  Therefore, in addition to an electronic copy of your paper, include a separate RTF file of the abstract.  List only the paper title and author name(s); do not list company.  The abstract format (e.g., margins) is not important, since it will be re-formatted.

REFERENCES

Citing
Cite references within the manuscript body using parentheses that enclose last name of the author and year of the publication, for example "(Smith 1983b) described" or "was documented in (Jones et al. 1985)."  A trailing lower case letter distinguishes multiple papers by the same author.

Reference List
Each entry in the list should use the style Reference.  The list is organised alphabetically by the author's name.  Multiple entries with the same author are arranged chronologically.  Italicise the name of a book or journal.  Note the following examples: 

Rich, E., Artificial Intelligence, McGraw-Hill, New York, 1983.

Stillman, J.P., "On Heuristics for Finding Loop Cutsets in Multiply Connected Belief Networks", Technical Report, General Electric Research and Development Centre, September, 1989.

Schweiter, G.A. and Stromquist, W.R., "The Effect of Sensor Quality on Tracker/Correlator Performance", Technical Proceedings of the 1990 Joint Service Data Fusion Symposium (Laurel, MD, May 15-18, 1990). Naval Air Development Center, Warminster, PA, pp 197-222.
BIOGRAPHY

Include a short biographical sketch (50 to 100 words) for each author at the end of the final manuscript.
SUBMISSION

Your paper should be submitted electronically by email
E-Mail Instructions.  Place your electronic submissions (paper, abstract and figures) in a zip file.  Send your zip file as a MIME encoded attachment to the SETE/APCOSE Secretariat seteapcose2012@sapmea.asn.au
SAPMEA – Contact Information

T: +61 8 8274 6048
F: +61 8 8274 6000
E-mail: seteapcose2012@sapmea.asn.au

